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LOST RESIDENT CLOTHING 

POLICY:
To ensure that Leamington Mennonite Home will attempt every avenue possible to locate any resident article of clothing that been misplaced or lost.

PROCEDURE:
· Resident will inform staff of lost article.
· Laundry staff will be made aware of the article.

· Laundry staff will check the Resident’s personal inventory logbook to see if the resident has this article listed.  If the article is not in inventory, the POA will be contacted by the HKL Supervisor to determine if the article has in fact been misplaced.  If the POA does not know where the article is, a search will begin under the direction of the HKL supervisor.
· Laundry staff will fill out LMH LOST CLOTHING FORM in laundry room.

· Morning laundry staff daily check if there is a form in box in the laundry room.  A search in non-labelled clothing box takes place.  If unable to find it, the personal laundry is put away.  If that search is unsuccessful, the search will continue with all staff looking for article.

· When article is found, date and location are marked on the LMH resident lost clothing slip by HKL Supervisor.  The slip is then put into binder in laundry room and staff are informed verbally and on communication board in laundry room.

· If article is not found within a reasonable amount of time clothing is replaced by LMH with the approval of the Director of Dietary and Support Services.
